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‘JUN 20 1957

HIMORAKDIM FOR: Assietant Executive Officer,
Office of the Deputy Divector { Plans)

BUBJECT t Txtension of DD/P Document Losater System
REP TRENCE t Memo atd 17 May 57 to ADD/S £r Asst BO-ID/P,

1. It is regrotted that ws have not bean shle to give you & deci-
slen sconer on the proposal $o extend the Docwment lscator System to
spprepriate DR/S alememts. The Mansgement Staff is winding uwp its study
en this proposel and ss woon as it is completed we will forward 1t to
you. In ths meantime, we are prepared to preceed with the extension of
the Iscator System to DI/S olements, and Menagemont Staff has heen
requested $o develop necssssry procadures to sffect such extension,

2. In the course of their study of the Document loemtor Sysienm
the Management Steff devaloped the Lellowing five suggestioens which we
believe should be adopted to sirengthen and improve the Systemt

a. Becognime that the Depmisen Ticket 3ysian 1z zow the
asoepted Locument Locstor Bystem and sbandon such procedures 5
as were rebained a» & safeguard, sven though duplicateds for '
mu, sanued posting dn R Eecelpts and Delivary Jection

of outgoing controlled documents whieh is deme in addition 4o
 Donnison Tickets,

B, Tduoate mere pecpls, particularly I0/P Support pecpls,
to the sdvantages snd necessity of the Decument Iccator Syston.

¢. Take immadiate steps to build inte the Symter an sffwct-
ive discipline which will assure necessayy oomplisnce with the
rale that Nemmison Tickets must be detached,

d, Fwtend the msil loostor peints to ineclude desk wits,
even without eourier sarvice, se that Deunnison Tickets will be
pulled at paints cleser to the loeation of the dovuments,

¢, Reorganise the messenger gservice te¢ provide ferward
sorting, possibly by using soms typo of portabls sorter en
ﬁu:;’uwmmﬁmmvmommmm
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work clossly with your
3. xmmmnm‘rtmwmw extend the

(signed) H. Gates Lleyd

4. GATES LLOTD
Assistant D@ut% Director
25X1A9a (Support

Rewrittent wn’s zH-GLtm'p (20 June 57)
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25X1A9%9a

ROOM NO. BUILDING

(1A 1 1

FROM: %/

ROOM NO. BUILDING EXTENSION

FORM NO . REPLACES FORM 36-8
| FEB 55 24] WHICH MAY BE USED. @n

Sanitized - Approved For Release : CIA-RDP61-00900A000100040005-2



L] uncuggfnm . . ) INTERNAL
oL ﬂ | |

»

; ’ ROUTING AND RECORD SHEET
SUBJECT: (Optional) .
;Use of the Document Locator System by the DD/ S
FROM: ’ NO. i
‘ 7 DATE
Chief, 0&M Staff, DD/P Area 17 July 1957
Iuoil:dir‘\g)mcer detignotion,, reom number, and DATE OFFICER’S | COMMENTS (Number each comment to show from whom
: INITIALS to whom. Draw a line across column after each comment.)
g REC‘D FWD'D
1. f 25X1A9a
Chief, Mansgement Staff -
2. ‘
‘ The content of the attached
memoranda was cleared with -
3. and the format with
25X1A9a who will take care
: . of distribution after it is
4. ) i d.
siene 25X 1A9a
25X 1495 I have also advised N
5 and in DD/S office
that it would be forthcoming.
- 25X1A9a
7.
8. .
9.
10.
11.
12.
13.
14,
15.
L CHA-RDP64-00960
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ROUTING AND RECORD SHEET

SUBJECT: (Opfion:'a:l)

FROM: ) | NO.
[ - »
) DATE
¢ Manggement Staff
___ Chlef, Hanegen af 17 July 1957
TQ: (Officer designation, room number, ond DATE
} building) OFFICER’S COMMENTS (Number each comment to show from whom
INITIALS to whom. Drow a line across column after each comment.)
REC'D FWD'D

1.
Acting Doputy Director

(Support) 1. You will recall that we agreed

2 Management Staff to the extension of the Docu-
25X1A93% Attn: ment Locator system to DD/S
’ 3 O element s,
2. The contents of the attached
7 memorsndum providing for this
' extension were cleared with
o I v:fore hé went
3 out of town. 25X149a

_ 3. If you concur -~ please return
Z : the memorandum and our Regule-
' ' tions Control Staff will take

- ' care of reproducing and dis-

tributing the proper number of

7. : coples. The effective date
; will be the day following

= release.

9. " | J./";. oG,

10.

1.

12.

13,

14,

15.
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